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VISIONOFTHEINSTITUTE

Tobeapremiercentreofprofessionaleducationandresearch, offeringquality

programs in a socio-economic and ethical ambience.

MISSIONOFTHEINSTITUTE

. ToimpartknowledgeofadvancedtechnoIogiesusingstate-of-the-
artinfrastructural facilities.
« Toinculcateinnovationandbestpracticesineducation, trainingandresearch.

« Tomeetchangingsocio-economicneedsinanethicalambiance.
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AcademicAudit
Academic audit can be understood as a scientific and systematic method of
reviewing the qualityof academic process in the institution. It is related with the
quality assurance and enhancing the quality of academic activities in HEIs.
It can be defined as a process of evaluating the efficiency and effectiveness of
the administrative procedure. It includes assessment of policies, strategies &
functions of the various administrative departments, control of the overall
administrative system etc

1. To understand the existing system and assess the strengths and weaknesses ofthe
Departments and Administrative Units and to suggest the methods for
improvement and for overcoming the weaknesses.

2. To identify the bottlenecks in the existing administrative mechanisms and to
identify the opportunities for academic reforms, administrative reforms and
examination reforms etc.

3. Toevaluatetheoptimumutilizationoffinancialandotherresources.

4. To suggest the methods for continuous improvement of quality keeping in mind

criteria and reports by NAAC and other bodies.

Outcome:
The outcome of AAA may be placed before Internal Quality Assurance Cell

(IQAC) and Governing Bodies (GB) of the HEIs. Plan of action can be prepared
to implement the suggestions accepted by IQAC and GB.
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PROCESS OFACADEMIC ANDADMINISTRATIVE AUDIT

The institution conducts both internal and external audits with their
expertise in the curriculum and syllabus once in a year and once in three years
respectively. An advance circular is issued among the faculty and staff by the
principal containing the agenda of discussion on academic documents, laboratory

c accessories.stockverification,shortageofequipmentandutilitiesetc. Principalcalls for
all the heads of the institution and IQAC coordinator to set the panels on verification

of the pointers framed for audit of the all the sections and departments.

The heads team reviews the profile of the panel members and recommends
thefilteredpanelmemberstotheprincipal. Acircularisissuedtothepanel members on
scheduled audit and the concerned department to be audited in advance. The
departments are also given prior information to regulate the auditing process and to
ensure the readiness of the respective department. This makes the smoothfunctioning
of the audit without any hassles. After the confirmation of the panel members, the
official announcement of audit is circulated. These panel members conform to the

field of one's subject expertise and experience on the given criteria while auditing.

As a part of Quality Improvement in teaching-learning process, the
institution feels that it is inevitable to conduct academic audits. Internal and external
audits are done at both department and institution level and finally both are

consolidated for the better performance by the students, which in turn progresses

their professional thought process
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AAAaud?t—ﬁna?ﬁlionofdataby Principal
after considering inputs

v l v

InternalAudit TxternalAudit

f Audit Panel members are W ( Audit Panel members are )

RecommendedbyHoDandIQAC RecommendedbylQACCoordinator

Coordinator and submitted to principal

N y \ J
r Completionofthcauditby W Completion of academic audit by N

Members of other externaIMer'nb?mfromothercolleges

=~ Departmentsbasedonindicatedparameters based on indicated parameters

L y J

L

A4
é Consolidation of Audit reports by the )
Departmentandsubmittedtotheprincipal

A

Carrying out corrective actions and W
preparingATRbasedonthecorrections

SubmissionofATRtotheprincipalfor R
approval

e I

No
Appro
val

Yes

Minutesare recorded and keptin
thedepartment.

Fig.ProcessFlowChartofAcademicandA dministrativeAudit
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® The schedule of AAA audit to be carried out in the month of May each year.
However, the stock verification in Library will be done in JUNE when the

books are returned to Library after examination.

e Theverifyingofficers should contacttheHOD/ In-chargeandfixupthedates of
verification, so that the report is submitted latest by 31"May each year to the
Principal. Similarly, the report of stock verification of Library shall be

submitted to the Principal by 30"June each year.

e Theformatforsubmittingthereportofstockverification andauditisgivenin this

Manual.

e The department heads call for a meeting and discuss about the process
involving auditsandreportpreparation.Alldepartmentlabsin-charges,tutors and
mentors are involved in this discussion and they start preparing the
documents. On the date of audits, the appointed panel members visit the

departments and conduct review based on the forms available in this manual.

e All the HODs and verifying officers shall cooperate and organize activity so

that the work is completed well with in time.
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DEPARTMENTVERIFICATIONREPORT
AcademicYear:_ o213~ 24

Dept: Date

Verifiedby
’ A
DA Momre S\havana Dept. & ’Boiﬁn\\q,

wgq:—-

W Akl Shonmes b f  CoaPwe £ remadereeek
gouts Chadur bhiy e\“?&"\ Dept.____of Cw}o WSew ) e
- : ingl s/Fi ilableinallaspect
DEPARTMENTRELATED
1. DepartmentProfile(Latest) :(Availablé//'Not-Available)
2. Vision/Mission/ PO/PSO/PEO :(AvailabT{Not-Available)
3. AcademicCalendar :(Availab]‘{Not-Available)
4. TimeTable(ClassandIndividual) :(Availab‘ldNot-Available)
5. SubjectAllotmentFile :(AvailaB\é/Not-Available)
6. DepartmentMoMFile :(Availa%/Not-Available)
7. AccreditationstatusFile :(Avail\aﬁe/Not-Available)
8. PAC/DACFiles :(Availiﬁ;/Not-Available)
9. CompositionofBOS :(Availﬁde/Not-Available)

10. BOSMeetingMinutes(Last5Years)

BOSMinutesNo. HeldonDate YES/NO
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Regulation Book Na Availabi VESNOS

12 Details of Magor revissons carmod out 0 cach Bos

¢ } FACULTY STUDENTANDEL DGET
_ | )
C SN Check Ling - Hemarhu W ritsy onr
I - odwes vy 3twrm )
r Last of  Fullh-Tene Faculsy weh  Sew ’
I spevializaton  |oaporsenae (0 AY yis o
b . ;
3 | LtoftafheanPhiDdcgree PII vitao
) \. LaistoSafPursuimg PhDwith Y caro R ogaaer s
3 n Titke, Publacatsons and Abwiract YIS NO
PR | )
4 SwdentC ountl st CAY (Bothl G yiSNo
s | Studenth sculty Rate SFR ) Cakulatan YFSONO
e ——— ’ » ) -
6 | Final ¥ carStudenti Appeared Passed ) yEsNO
¢ —— ! -
7 Bwbt(("f;"\v\c\] U thzedfort BY - JoeC AY ) YESNO
{ f “Il‘gfi "Y\‘\M\.‘ for CFY o CAY ‘ )
8 | DetailsofstudentsCraduat won yisNo
i
n » 6 s -
° | DetailsofStudentsa ey ementsd i luding spuorts yEsNo
| ) _
|, wed games _—

| DetaiksofF acultyaches ements YES NGO
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RESEARCHANDDEVELOPMENT

SN CheckList Availability Remarks(Writeyour
] observation)
| FacultyResearchPublicationwithCitation l2‘/
Indexandh- -Index(UGCA pprovedJournals YES/NO
—ScparaleandSCOPUS/WOS—Separate)
2 | StudentsPublications YE‘S//NO
3 | PatentPublications YE‘S//NO
4 |B icati <
ooks&BookChapterPublications YES/NO
5 NPTEL/COURSEERACemﬁcatlons(Faculty & Y!‘:‘g/NO
Students)
) ‘ v
6 | DetailsofFDPs/Workshops/Conference/VAC/ YES/NO
Guest lectures/ Seminars Organized by the
department.

7 | DetailsofFDPs/Workshops/Conferenceattended by YE§NO

Faculty
8. DetailsofFDPs/Workshops/Conference/VAC V{S/NO
attended by Students
9 | Studentinternshipdetails ‘)E/SfNO
10 | ListofProfessionalSocietiesinthedepartment V{SNO

with membership and validity.

11 | Activities conducted through Professional YES/NO
Societies
12 | MoU& Collaboration with Industries for YES/NO

training,studentexchange, facultyexchange,
research andresource sharing

13 | ConsultancyRevenueGenerated YES/NO
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DEPARTMENTINFRASTRUCTURE

', ks(Writeyour
SN CheckList Availability et
I | ICTEnabledClassRooms(UG/PG)-LCD YESNO |
Projector, Screen, PC, Wi-Fi etc., ?
2 SufficientClassroom,Facultycabins, Y):/S//NO I
Conference Room
3 | DepartmentLibrary: YES/NO
DetailsofnumberofTitles, VolumesofBook
available in Department Library
,]j 4 | DisplayofVision/Mission/POs/PSOs/PEOSin HoD\ YE/SfNO
Room, Laboratories, Corridors etc.,
. o A
5 | DetailsofClubactivities YES/NO
ALUMNI
: o i Remarks(Writeyour
SN CheckList Availability observation)
1 ListofAlumniwithCurrentStatusFile YE/S/NO
2 | ProminentAlumniofthedepartment Y]:!S/NO
3 | AlumniFeedbackForms YE/S/NO
STAKEHOLDERSFEEDBACK&ATR
' ) - Remarks(Writeyour
SN CheckList Availability observation)
1 ParentsFeedback(Facilities,Curriculum) YgS/NO
v
2 StudentsFeedback(Course,Curriculum,faculty, YES/NO
facilities, exit feedback, course end)
3 EmployerFeedback YES/NO
4 | FacultyFeedback(Curriculum) Yﬁé/NO
j ActionTakenReportanditsimpact YE/S/NO
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INTERNALAUDITREPORTOFINDIVIDUALCOURSE

AcademicYear: ,9(20,22_ —R0R3

DEPARTMENTOF ___ Sciomrspo Q
AcademicAuditformforIndividualCourses

Date(s)ofAudit

NameoftheAuditor

Designation
. SINo | AuditDescription Remarks
1| AcademicYear&Semester 2021’2023
| 2 | CourseCode&Name B.se
.3 | Courseofferedfor(Y ear/Semester) J %
.4 | NameoftheCourseCoordinator 09\ Dhbn KA &J/\M

D 1y wa¥Jain , )5 Kowdayad s~

i

/.

, Js I;\i;r:see(.s)oﬁhel’acultymembersteachmgthe e W@Kz f;\““’;% W@ [f/.x\ ]
6 | Qualification&Specification D, NET, MTEc
7 | Designation P/)Dé)\/\/%&&faﬂfﬂ P/?WW/MJ‘%&]
8 Experience(inY ears&Months) o5 — |8 Yr
9 Howmanytimesthesamecourseishandled by
the faculty member
10 | AvailabilityofLessonPlan A \,&,M
11 AvailabilityofCoursePlan Avedd OLLQL
12 Qualityofinternalassessmentcomponent ° Exce]lent\/
(Please Tick) e VeryGood
e Adequate
e NotStandard
13 AvailabilityofCoursematerial/Laboratory e Available/NotAvailable

manual and its quality
(PleaseTick)

o Excellent
e VeryGood
e Adequate
e NotStandard

14

Whether(" Ncareframedannranriatelvfnrthe

Yec/Nn
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15 QualityofCOsmappingwithappropriate RBT | » Excellent

level
VE . e VeryGood
(PleaseTick) e Adequate
¢ NotStandard
16 | QualityofCOsmappingwithPOandPSO o Excellent
o VeryGood
e Adequate

¢ NotStandard

17 QualityofQuestionPapers(MidExams) (Please | e Excellent
Tick)

e VeryGood
e Adequate
¢ NotStandard
& 18 WhetherattainmentofCOisjustified? (Please . FullyJustiﬁed\/
Tick) e Partially Justified

¢ NotJustified
19 | WhetherattainmentlevelofCOsiscalculated . ProperlyCalculatec\i/

N

i 9
a}[))i)ropna}tely ) e Calculatedbutneedsimprovement
(PleaseTick) o Notcalculated
20 | TargetlevelandattainmentofeachCOsin% e COl:Target- ,Att: %
o CO2:Target- LAt %
e CO3:Target- LAt %
e CO4:Target- At %
e COS:Target- LAt %
21 Whether the loop is closed by incorporating
appropriatecorrectiveaction?IsYES,please
specify the corrective actions carried out by
the course in charge.
22 Appropriateness of the corrective action ) Exceller\t/
carriedoutformeetingtheattainmentlevel. e VeryGood
(PleaseTick) o Adequate

o NotStandard

23 Whether all the faculty members had enough YES/NO
exposure in teaching the course in OBE
perspective.

24 Overall remarks of the auditor on the quality (;W

of teaching and assessment process carried
out by the course in-charge

R e e S

-
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T IFICATIONREP
AcademicYear: Qox2z2-27%

NaineoﬁheFacility/lab: Wﬂm La b Date.: \ 3’\\ \°\ 2
Name of the In-charge: MA : G‘t%\juou}/ \}(lj,&)\

Verifiedby(Name & Designation):

L Mr _Rrave ) Shouoa
2. D e Jees
3. My. Kova Roan

Dept.: _ D>-eppbs . 'Q‘ (ovam-As W
Dept.: w cq} Sciere
Dept.: "B—b\‘y\— LS e s

. l
Nameofthe StockBook PageNo. Qtyas | Qty asper BobfDeheientitems |

SL.No. Equipment/ No of Stock per | inspection Remarks |
Furniture ’ Register stock Missing | Excess | Unserviceable | Damaged ‘l

1

1

Computnn 2o | 26 [#Y | Y |HiL H:L} NiL \ NIiL | AL i |
wifr Rt | 122 | 3¢ [oy| ou | HiNi| Nic [Nic! Adlok |
Switdh [ 12z | Mo oM oYy Wi Nid Nic TNl Wl oK

Sector-3, Rajat Path, Shipra Path, Mansarovar, JAIPUR - 30 20 20

Ph.: +91-9251488804, +91-9214311154 | E-malil: sanskriticollegejaipur@gmail.com | www_sanskriticollege.org
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AnyotherobservationbythelnspectionCommittee

Certifiedthatthephysicalverificationasperallthestockregistersindicatedabovehasbeencarriedoutby us.Exceptthedeficient items reported

above, all other items were physically present in the hostel. / /
YW
NameandSignatureofVerificationMembers /I'/Si@reoftheln—charge

L AKX e~ M
y Petbar Sane B

Ackian  Rupd Bl

3.
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ObservationmadebyAuditteamininspectionReport &

ActionTakenbyPrincipalandHoD
AcademicYear: 2022 —2072 3

Name of the Department: = C¢ M0

Name/Type of the Audit: -

C'qe/vv—l\

DateofAudit: < 3\ o>

“ Name&DesignationofAudit/VerificationTeam:
L M. Brmulat oy shaooacsy
2, X" Qeectenys
3 B A <t o Loweo
e | e | s | A |
report (If any)
1 _ . -
2.
3.
& 4.
5.
6.
7.
8.
HoD

PRINCIPAL
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RAINING&PLACEMENTC I

NTERNAL AUDIT REPORT
AcademicYear: A -2
Dept: T&P Cell Date: D~\ 01\ p LAY
Name of TPO: VY™ Yy W\ shonoa e
Audited by

LWy Do esl, Gupt? pey MU— J Lormm.»>
. % QW Dept__Dogrt of gcquw
VY- @M N Dept. Bﬁ#{j ]m ‘

ThefollowingDocuments/FilesareverifiedfortheAcademicY earstartingfrom

to

S.No Files Availability Remark
I. | e Vision&Mission of T&PCell /YES//NO |
) i
v/ |
2 Roles &R ibiliti YES /NO
o Roles &Responsibilities /}8 ‘i

Sector-3, Rajat Path, Shipra Path, Mansarovar, JAIPUR - 30 20 20
Ph.: +91-9251488804, +91-9214311154 | E-mail: sanskriticollegejaipur@gmail.com | www._sanskriticollege
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3. o ActivitiesCarriedOutbytheplacement
cell — With Proof j
,f
!
|
|
|

4. e PlacementBrochure %O
5. e PlacementPolicy \}ES//NO

6. e PlacementDepartmentStaff-Profile YE&/NO l
7. o FacilitiesProvidedtoRecruiters Y}/{/NO I
8. o Detailsoftraining&CareerDevelopment YES//NO ’
Programs organized by Training and
Placement Cell ’
i
9. | e Studentdatabase(UG&PG)forall AYs YliéNo

Sector-3, Rajat Path, Shipra Path, Mansarovar, JAIPUR - 30 20 20
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Departmentresearchmeetingminutes YE@NO
‘ I —
ACADEMICSRELATED
I
SN CheckList Availability Remark§(Writeyour
observation)
va —_//——_
1 CourseMaterialsPreparedbytheFaculty %S/NO
2 | SampleQuestionpapersofMidExaminations YE{/NO
3 | SampleAssignmentPapers YF,{/NO
72 /‘__/———
4 | SampleTutorialQuestionsandAnswers YEé/NO
. [ ——
5 | StudentProjectFiles(ConstitutionofPRC, YEé/NO
Circulars)
A \—/”_’—————“
yr4 |
6 | SampleProjectReports(UG&PG) YES/NO
va /_—‘—'
7 Bridgeandremedialclasses(Time-Table, \?€S/NO
Attendance)
8 CourseMonitoringCommittee(CMC)File Y{S/NO
[
9 | InternalMarks YéS/NO
10 SampleLabRecordnotebooks Y):/S/NO
— A A
11 StockRegistersandLabmanuals YﬁS/NO
— S
12 ListofExperimentsforeachlab YES/NO
[
13 DetailsofLabutilization ; ES/NO
14 SampleCourseFiles ; ES/NO
15 ResultsAnalysis(lastSyears) ; ES/NO
PLACEMENTANDCAREERGUIDANCE
——/’—T_’————""_—‘
ox TS Remarks(Writeyour
SN CheckList Availability observation)
1 PlacementFile(Department)withofferletters YES/NO
—""1 -
2 WT@M
3 Listoﬁrainingandcareerguidance programmes YES/NO
I




< eac :
.f- Sal l Skl ] t?’ AFFILIATED TO UNIVERSITY OF RAJASTHAN
- - - A Co-Educational English Medium College -

I(s@ COLLEGE

'l
10. | o LettersforCorrespondencewith YES /NO |
companies |
|
. — - ;
.| o Detailsofcompanicsvisitedourcampus YES /NO
for placement purpose.
13. | e On-campusplacementdrives conducted Y\é/N() 1'
14. | o VisitorsBook w/s /NO
e e
I15. | e Recruiter’sFecdback YES /NO
16. | o DetailsofPoolcampusDrive Organized YES/NO
- No. of colleges attended, No. of !
StudentsParticipated, Listofcompanies |
visited, No. of offers, etc.,

Sector-3, Rajat Path, Shipra Path, Mansarovar, JAIPUR - 30 20 20
Ph.: +91-8251488804, +91
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ﬁ‘. 1 AFFILIATED TO UNIVERSITY OF RAJASTHAN

A Co-Educational English Medium College -
) g COLLEGE

v/
¢ Off-CampusPlacementdrivesdetails. YES/NO

C

¢ ListofStudentsRegisteredforPlacement YE/S/NO

19. | e Listofstudentsplacedyearwise, Yé/NO

department wise every AY
20. | e Listofoffersyearwise,departmentwise Y{S/NO

every AY
21. | o ListofStudentswithHighest&Average YL/S/NO

Package Offers
22. | e PlacementMeetingMinutes Y)é/NO
23. | e MoUsandTie-upsforTraining YES/NO

Sector-3, Rajat Path, Shipra Path, Mansarovar, JAIPUR - 30 20 20

Ph.: +91-9251488804, +91-9214311154 | E-mail: sanskriticollegejaipur@gmail.com | www.sanskriticollege
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' | Skl l 1 AFFILIATED TO UNIVERSITY OF RAJASTHAN

\\ﬁ‘J

A Co-Educational English Mediur College -
} ‘ COLLEGE
24. | Initiativestakenfornotplacedstudents YES/NO
25. | e ListofT\ rainingprogramsconducted YES/NO

(soft skills, technical training)

26 | o AnnualPlacementReport YES/NO

MajorObservations / Deviations

=

atureoftheTPO NameandSignatureoftheVerifyingMember

booAmkmh Repdn pdy
2 Chadydhy  Quple Ch—

3. 3ﬂko(e¢\(= YV-S RN s S

Sector-3, Rajat Path, Shipra Path, Mansarovar, JAIPUR - 30 20 20
h.: +91-9251488804, +91-9214311154 | E-mail: sanskriticollegejaipur@gmail.com | www. sanskriticollege
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x S ans rlt]\ AFFILIATED TO UNIYVERSITY Q& RAJASTHAN
p E S " A Co-Bducational Englich Me® 4 College -

INTERNALAUDITREPORT
(EXAM CELL)

AcademicYear: 20222027

NameoftheCOE:Q . MM& X}\WC\ Name ofDeputyCOE:JD\ ; M uj(i://(g Ahai l(@(,\.

Auditedby(Name &Designation): Date: \®/0F/ 92 -

L DV Panade chedaa Dept.: Bug L Qcier P

2 Ay dheavana Dept.: kmxs(\—* c& CenNm mem}*
3. K arhe Rome B Dept.: g&b{} °—¥ Scaer g

ThefollowingDocuments/FilesareverifiedfortheAcademicYear  &©23» .5 s\

Soctor-s Rq!at Path Shlpra Path Mansarovar JAIPUR 30 20 20



\’x S a‘ ‘ Skl 1tl\ AFFILIATED TO UNIVERSITY OF RAJASTHAN

A Co-Educational Englieh Mey ,um College -
~) \ COLLEGE

-

S.Ne Files Availability Remarks/Suggestions

1. e ExaminationManual YES /NO
I

2. e Examinationnotifications YES /NO

3. o Examinationtimetables ?és /NO
o S/

4. o Invigilationdutiesfiles YES /NO

5. e Internaland externalquestionpapers YES /NO

6. e Pre-moderationfiles YES /NO

7. e Listofpapersettersforexternalexams YES /NO

8. . Nonnsfollowedforselectiqnof YES /NO

externalevaluators&examiners

Sector-3, Rajat Path, Shlpra Path, Mansmva.r, JAIPUR - 30 20 20

—_— cmaA mAaAnAA~S - AmaAmaAaeA S P o . - o _m__sas_ _as_ _ P SRy B T T L




Sanskriti

H;é COLLEGE

A To-Educational Englich Mé.

AFFILIATED TO UNIYERSITY CF RAJASTHAN

ara College -

Resultdeclarationminutesofthe

YEé/NO

& meeting
10. | e ResultAnalysisfortUG&PG Y'Eé /NO
¢ NumberofRevaluation&Recounting /
11. applications received and change in S /NO
Result
13. | e ProcedureofChallengeEvaluation Y]:/S /NO
14, ¢ MRECACADEMICS .and. BET portal YES /NO
featuresrelatedtoexaminationsystem
is. | BillsforMRECACADEMICandBET VE& NG
portal
16. |e ExaminationReforms YES/NO
17 | ¢ MalpracticeRecords YES/NO
o GraduationRecords,AYwiseListof ‘/
18. Graduated student. HESHO

. cma AArasannnna

cma Anaamsaara

e [ DU

Sector-3, Rajat Path Shlprn Path, Mansarovar, JAIPUR 30 20 20

e bt M
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/n?; COLLEGE

AFFILIATED TO UNIYERSITY 'S RAJASTHAN
A Co-Educational Engligh Me.

. College -

9. |° No.ofoutgoing/finalyearstudentsyear
) Wise

viéno

¢ Numberofstudentsappearedinthe
20. examination conducted by the
Institution, every AY

YES/NO

21. | e Regulation,Curriculum/Syllabus

YES/NO

AnyotherobservationbythelnspectionCommittee

NameandSignatureoftheAuditor(s)

1. A"\Md; QhAyra 5 Z

2. k arka Rene 3‘11\1\:

LNt
3. Avulthay

LY Y Ad

Sector-3, Rajat Path, Shipra Path, Mansarovar, JAIPUR - 30 20 20

DEAN/HOD

NTHLS Y Ve 3td AR =0
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AFFILIATED TO UNIVERSITY OF RALASTHAN
A Co-Educational English Mediam Coilege

IQACCELLAUDITREPORT
AcademicYear: Q_O LL"ZB

Dept:IQAC Date:

NameoftheIQACCoordinator: Verified

W N -

10.

11.

13.

: Lh Mukb Ko oo
) "é\/\ (C/{AOM C/}Aa’[ SJL\MC\ Dept. "Ah/ﬁ w

0. Qoegn o 2hosuny Dept.

° Q\ ‘H)E Vy\/i"')' IM Dept.

ThefollowingDocuments/Filesareavailableinallaspects

IQACComposition
AQARReports(AllAcademicYear)
PreviousNAACSSRReports
NAACCertificates&PeerTeamReports
NBACertificates&PeerTeamReports
IQACMinutesofMeeting
ActionTakenReportsforlQACMinutes
BOSminutescopyofalldepartment
AllPolicyDocuments
Regulation-Curriculum-SyllabusBooks

PreviousAcademicAuditReportsandits
Compliance

StockAuditReport&itsCompliance

Qo temeo Lo pt
T

o/

YES /NO

?rés /NO

Y'h/S /NO

Y‘{zs /NO

YéS/NO

Y){s /NO
o

YES /NO
V.

YES /NO

YES /NO
Vi

YES /NO

YES /NO

YES /NO

Remarks/Suggestions



A Co-Educational English Medium College

o%sa%Skrltl R

4

14, Recordsrelat
edtoanyspecialstatusconf .
thecentral Jetategovemment usconferredby YES /NO

15. Recordsrelatedt a4

_ oDepartmental ibuti !

growth of Colloge contributiontothe YES /NO P

16. QualityActionPlanfortheAYanditsoutcomes YES /NO J—
17. ProgrammesorganizedthroughlQAC Y\E/S /NO
18. S /

- StatutoryandNon-StatutoryCommitteeFiles YES /NO
19.  Alifeedbackforms Y'és /NO
20. BestPracticesandInstitutionalDistinctiveness \)éS/NO
21. MRECStrategicPlans YES /NO
22. StudentSatisfactionSurvey YL/S /NO

Comments
SignatureofthelQAC _ NameandSignatureoftheVerifyingMember
Coordinator

L D Chonchad  Sheven cles
s A Deeplke  Shadwn Deal

3. DY [\‘\M 30&«:-\ ﬂ,_,
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v?. : ;al l Skrl.tg AFFILIATED TO UNIVERSITYF RAJASTHAN
3 A Co-Educational Engiisk M -jum College-
/;x COLLEGE
lNTERNALAUDlTREPORT
(LIBRARY)

AcademicYear: M 2 3

NameoftheLibrarian: /\.&/Kﬁé/l/\ KU—/}’V\M . Name of Assistant Librarian: MOJ’\WE@L TZ?MQJ

Auditedby(Name &Designation):

L. Raeka  Rove  Sawn, Dept.: SUtarge ¢
2. AcX ahaivma Dept.: CRmmunst g
3. ﬁ\%k chavina Dept.: [WZ/M.{(A/(

ThefollowingDocuments/FilesareverifiedfortheAcademicYear




£ Sanskriti

AFFILIATED TO UNIVERSITY U RAJASTHAN

A Co-Educitional Engisk Med‘,i.‘, .0 College -

/Jggj COLLEGE

S.No Files Availability Remarks/Suggestions J
1. e Librarymanagementsystems (ILMS) YKS /NO /
2 . Footfallsadeogindataforonline Yﬁé /NO

access register
3 ¢ Bills, Invoices YEé/NO
4. e PhysicalResources(books,journals,etc.) Y\é/NO
5. e Accessionregister YES /NO
6. o CentralLibrarytimetable YEé/NO
7. o Digital Library&itslogbook YFé/NO
8. |- Rarebooks YES /NO

33



A Co-Educational Engiish M \ College -
*r COLLEGE

x_'sans-krltl‘ AFFILIATED TO UNIVERSITY OQSRAJASTHAN
e

\ o Bestpracticesin Library YES /NO

\ YES /NO

Tl 1. ¢ Alldisplayboards(collegevision,mission) \ Y.({S‘ /NO
/

13. e E-Resources YES /NO

14. . LipfaryBudget-proposed,sanctionedand YES /NO

utilized

[ e Subscriptioncopies Y\':é/NO

\ e StockverificationreportsforallAYs YES/NO

{ e Websiteupdations&profilesofLibrarians ﬁé/No
o Infrastructure-Xeroxmachines,water \/

\ dispenser YES/NO

34
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Sanskrm

AFFILIATED TO UNIVERSITY DE RAJASTHAN

A Co-Educational Engiish Med: i College -

7‘:,,} C‘.DLLEE

19.

BeautificationofLibrary

véno

20.

No.ofReadersenrolled duringtheyear

Yé/N O

21.

DetailsofBooksaddedinAcademic
Year

YéS/NO

22.

ListofBooksfoundMissing/Damaged
during stock verification

QES/NO

23.

ListofNewspaperssubscribed

v
YES/NO

24.

ListofJournals/MagazinesSubscribed

?{S/NO

25.

No. of Readers enrolled every academic

Year

/
YES/NO

26.

Detailsof Booksaddedevery academic
Year

YESNO

27.

ListofBooksfoundMissing/Damaged

during stock verification

YES/NO

35
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IV COLLEGE

AFFILIATED TO UNIVERSITY OF RAJASTHAN
A Co-Educstional Engiick Meds 1 College-

3
Other Details

1. VisitorstotheLibrary

Average No. of Students per day visiting the library : ' J0
2. CirculationService

a.

AverageNo.ofbooksissuedtostudentsperday

b.

TotalNo.ofBookissued totheFaculty

C.

No.ofsetsissuedtopoorstudents

QdJ0 Tt
50 |

3. Software&Hardwaredetails

a. | NameoftheSoftware

b. | YearofPurchase

¢. | No.ofComputers available
d. | TotalcollectionofCDs/DVDs

AnyotherobservationbythelnspectionCommittee

NameandSignatureoftheAuditor(s)

L Rarhes  Bop. Sy, Kado
2 Avkit  chavaas M

3. Dy

%e(’iko\ ehomuna _2es

36
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S a I l Skrlt 2 ATFILIATED TO UNIVERSITY OF RAJASTHAN
e A Co-Edunational Engiish Mediam College

. COLLEGE

INTERNALAUDITREPORT
(NSS OFFICE)

AcademicYear:

\
NameoftheNSSOffice: ,A él(] AA / 24 MQ_,MU_AA Name of Assistant Officer: A S CRON W %

Auditedby(Name &Designation):

. Narke  gone  Qouel Dept.: Cleovtis,

2. Dw  Decpika  gragwen  Dept Zooloys

e Ackbh fupda Dept.: Managereg et
ThefollowingDocuments/FilesareverifiedfortheAcademicYearstartingfrom to

44



Sanskrlt

COLLEGE

ATFILIATED TO UNIVERSITY OF RAJASTHAN

A Co-Edusztional Engiisk Medium College -

s Files Availability Remark/Suggestions
1. o Approvallettersfrom Govt./INTU YL/S /NO
2. ¢ Programofficersdetails Y]:/S /NO
3, . R(‘)lesandresponmbxlmesofprogram YES /NO
officers
4, o ListofNSSVoluntecrsandtheirlD YES /NO
cards
. Jl
5. e ListofVillagesadoptedwith Proofs YES /NO
6. YES /NO
o ListofNSSactivitiesconducted,Reports
with photos, AY wise List ofawards | | e
(students/faculty/college) for social
gervice activities




Sanskrltz

Il COLLEGE

ATFILIATED TO UNIVERSITY OF RAJASTHAN
A Co-Edusztional Engist Medium College-

; i
v f
7 ¢ Govt.Fundsreceivedand utilized | YES/NO |
1
8. e NSSCalendar YESNO |
9. |e NSSCirculars | YESNO |
| 1 i
AnyotherobservationbythelnspectionCommittee
A
NameandSignatureoftheAuditor(s) Nségérﬁﬁ
1. DN ije{')‘kR S)ad vma ot
2 N Ry ek gan Pygye Res

3. A vubhay cavrvma

i a—
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\/‘ Sa Skl ltl ATFIL ATED TO UNRIVERDITY OF RAJARTHMAN
A Co Bdusational Engast Madiam College

~I\ COLLEGE

INTERNALAUDITREPORT

(StudentAssociationCouncil)

AcademicY ear: 20 71_-23

NameoftheSACCoordinator: ¢ LM (n/ Vrj,“—*

Auditedby(Name &Designation):

1. }\,f\-«;f N Dept.. Covar €% ‘v Ma,age s oot
2 chdwbhg  ugdw  Depu Copdes  Scib-te

3, kaw*« Rayn Say v’ Dept.: Che vrllfj/é,

ThefollowingDocuments/FilesareverifiedfortheAcademic Year

47




Sanskrit:

ATFILIATED TO UNIVERSITY DF RAJASTHAN
A Co-Educztional Engiisk Medium College -

i

CCOLLEGE

e
S.No Files Availability Remarks/Suggestions
_ v/
1. o ListofSACclubs available YES /NO
¢ Clubcoordinatorsdetails-rolesand
2 responsibilities YEENG
3. e Activitiesplannedunderdifferent clubs YES /NO
e Circular
¢ MoM,ATR
4 o Studentsregistrationdetailsfordifferent Y\E/S /NO
’ clubs
5. e Timetables YES /NO
6. YES /NO
o Listoftrainerswith profile
) 48 DR
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~I COLLEGE

ATFILIATED TO UNIVERSITY OF RAJASTHAN
A Co-Educational Engiisk Medium College -

7 e List of equipment purchased for SAC Y\E/S /NO
clubs,withbills,invoices,stockregisters
v/
8. | e« SACeventsreportwith photos YES /NO
9 o Culturalactivitiesandexhibitions YI:Z/S /NO
’ conducted

AnyotherobservationbytheInspectionCommittee

NameandSignatureoftheAuditor(s)

L pr Dee[)flwx Shaiwa

2 v Ry aued Mos

49
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N = I ' S rlt i AFFILIATED TO UNIVERSITY OF RAJASTHAN
- A Co-Educational Engiisk Medium College

'V COLLEGE

L

INTERNALAUDITREPORT
(GIRLS HOSTEL)

AcademicYear; 2027 - 2@2,3

Name of the Warden : Name of Assistant Warden:

Auditedby(Name &Designation):
1. Swafl‘ Mebto Dept.: Lrvg nts
7

2 AvKiom MQ‘ Dept.: Ma @g@d g
3. UW W Dept-: (’aAM M/A[_Z—

ThefollowingDocuments/FilesareverifiedfortheAcademic Year




< Sanskriti

A Co-Educational Engiisk Medium College -

ATFILIATED TO UNIVERSITY OF RAJASTHAN

~Iv COLLEGE
S.No Files Availabili Remarks/Suggestions

ty

1 e Hostelwardendetailswithcontactdetails YE‘/; /NO

’ (Display Boards)
2 . :){Oc;srt;lroomnumbermthdxmensnon YES /NO
Hostel manual (Roles and J
YES /NO

o

Responsibilitiesof Warden,Procedure
for fee payment, room allotment,
maintenance, out pass format,
disciplinaryactionsforviolatingrules,

Do’s&Don’ts)

/74. / e Anti-Raggingdisplayboard YES /NO
'fr |
} J
l 5. o Hostelstudentregistration forms YES /NO
/ 6. o StudentsEntry& Exit logbook QIZ:S/NO
!,{ 7. | e Visitors entrybook YES /NO J
i A O
i 55 ¥




Sa I | Skrlt ATFILIATED TO UNIVERSITY OF RAJASTHAN
b A Co-Edusztional Engask Medium College -

~I COLLEGE
o Covidprecautionarystepstaken 9{
8 (Physically available) RN
) v/
9. e Hostelcommittee YES /NO
_ v/
10. | o Minutesofthemeeting &ATR YES /NO
1
1 e Wi-Fi Strength & Availability in all Y\E/S /NO
’ ] floors.(Wi-FiSpeed—CheckManually)
L
| D v
| 12, | ® Medical facility with residential nurse ! Y):/S /NO
| ’ andDoctorvisitweeklyonce-Register '
— :
|
/ 3 ‘ ’ Write the Expirydate here:
J. |
! | » Availability of Fire Extinguishers at all J
l | floors.DiningHalls(Checkthevalidity/ YES /NO
; ,f expiry)
| (
e FirstAidBox(Checkthevalidity/ . . : . :
l i expiry) Yi/ Physicallycheckand givethelistof ItemswithEx
L S /NO
.

56
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\’x S anS I lt i AFFILIATED TD UNIVERSITY OF RAJASTHAN

; A Co Edusationil Engisk Mediam Collzge -
" COLLEGE

15 e Sanitarynapkinvendingmachines(Total YES/NO | Count:

Nos, Specilications)

AnyotherobservationbytheAuditors

NameandSignatureoftheAuditor(s) WARDEN

L Dy DCCQ;\E« QLAN A~

e P@j%k\] o’ ANova

[

3. D cravckd  Skayna~

e

R LV
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\7 S al l SkI‘lt‘ ATFILIATED TO UNIVERSITY Gf RAJASTHAN
’ ‘; A Co-Educztional Engask Me«&‘n College-

-«
iV COLLEGE

{
INTERNALAUDITREPORT
(COLLEGE CANTEEN)
AcademicYear: 2e22-213
NameoftheCanteenCommitteeHead Yhe Kﬂm o Qa)/v\ hcu\,u

Inspected by(Name &Designation):

L Raeke  Rew  Sarni Dept:  Chevededy
- Ar\(\i S),qg [N DCP! S leifL égﬁ_’“ﬂ!ﬂf&_\@&g& - -
3. [ NPT S WAVERN S CYIVRN Dept: M}L& o B

Thefollowingareinspectedandverifiedinthecollegecanteen.
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%Sanskrité

 COLLEG

-

ATFFILIATED TO LUNIVERSGITY F RAJABTHAIN

A Co Educational Engiisk Mo, ,.m Colluge

]

Facilities

Properofpestandinsectcontrol
(Records if any?)

I
|

Proper garbage dié}gosal “and |

Garbage containers are washed
and sanitized

Availability

YES /NO

YES /NO

Remark/Suggestions

Foodsafetycertificatewith Y/

3. S
validity date *5/NO

iy o

4. Provisionofsoaporhandwash YES /NO

5. AuvailabilityofSanitizers YES /NO

6. Glovesandheadgearforfood YES NO
handlers

7 Cau.eringstafftjollowgoodhand ;(és NO
hygiene practices?

8 C1ear.llmessoﬂ(ltchenanddmlng YES /NO
premises

63
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anskriti

ATFILIATED TO UNIVERSITY OF RAJASTHAN

A Co-Edusational Engiish Mol Collage-

completely and deep cleaned

regularly?

Ji. COLLEGE
iwk
9. | e Displayofratecards YES /NO
e Proper functionality and Y{
10. cleanlinessofcoldstorageand S/NO
heating units
11. | ¢ ROdrinking water ?{S /NO
13. | e UseofBio-Gas YES /NO
14. | e Feedbacknotebook YES /NO
15 e Actiontakenforfeedback
6. |°® Cant;encommlneemlnutesof %S /NO
meeting
17. | e Plasticfreeservicezoneisin YES/NO T
practice
¢ Allsmallequipmentandutensils,
18. including cutting boards YES/NO

64




I

L SaANSKIit]  mome gomm.
- A Co-Educational Engiisk Me, _im College -

/}\S COLLEGE

* Auvailabilityofelectronicpayment vES/NO

Bl facility,

AnyotherobservationbytheInspectionCommittee

(\Zlgn;eenCommitteeHead

NameandSignatureoftheAuditor(s)

L A*\k‘&?k [ CNIVER }__.

2. Rachs  Ra Soun|  Kade
3. Avdbhav shaiva b
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l l k | 1-t AFFILIATED T3 UNIVERSITY C‘“?QJASTHAN

A Co-Educational Engl:sh Mec. _m Tollege -
LLEG E

~ m

INTERNAL AUDIT REPORT
(OTHERGENERALFACILITIES)

AcademicYear: Qu)-2—2-2X

Name of the In-charge : ™My Q\/\\Q—/\' B\Nf—b\——a’)

Auditedby(Name &Designation):

R SO N\‘ Ty 3‘711‘\ Dept.: Qc1erle
2. P Dee t)\\kq JQY-NEWRN Dept.: Cér o
pf - Ortccha)  Shainen Dept. Ry

ThefollowingDocuments/Filesareverifiedforthe AcademicYear
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AFFILIATED T UNIVERSITY OF RAJASTHAN

A Co-Educational Engl:sh Med&dn Zollege -

o KidsRegister,Toys

" o pene Remark
S Files Availability (Availabilityfor2015-2021)
Sewagetreatmentplant
5 e Plant Capacity YE{/NO
ntre . Y{
2. S /NO

Watermaintenance&ROTank
¢ MaintenanceRegister
e Frequencyof cleaning

Y):/S /NO

PowerRoom
o Floorlnsulation Sheet

o NamelndicatingBoards foreverypanels
¢ EBBIills

e MaximumDemand details Board,

o Fireextinguisher

o GeneratorSetRatingBoards

¢ Delaytime forgenerators

o CollegeElectricalDrawings

e No.of LEDLightfittings

o No.ofStreet lights

s o

69




< Sanskrlt‘*

’kC

DLLEE‘:

AFFILIATED T3 UNIVERSITY ©
A Co-Educational Engleh M

RAJSAETHAN

College -

S

¢ Plant Specification

o BiogasUsage

e Records,

e  GasProductionintermsofUnitsor
liters per month

e Waste disposal

Solar plant

¢ AmbulanceRegistrationNumber

e DriverContactdetails

e DriverLicense

6. o SolarEnergyConsumption, YES/NO |
¢ SavingsinRupeesCalculation, '
o ElectricityBills for5 Years
LED lights J |

7. e TotalCount YES/NO |
¢ Purchasebills ’

itinghallforladies (R S

g | TotalNos. YES/NO |
e Facilitiesavailable
Ambulance&Healthcare \/

9. | e Detailsofdoctorsvisit YES /NO

70
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a I l Skl '1 i AFFILIATED T3 UNIYVERSITY G RAJASTHAN

A Co-Educational English Mec i Zollege -
J% T COLLEG E

\\gl‘.‘

e RCBookCopy

10. |* Count YES /NO
Onwhatbasissegregationtakesplace

¢ Frequencyof Disposal

1 ¢ Rainwaterharvesting YES /NO
" | e Borewellrechargepits
1. Hybridvehicle YES /NO
Bicyclesandparkinglots v

13. |® SeparatespaceforCar,Bike,Cycle YES /NO
(Indication Board)
AdequateorNot

14 e Green Audit, Energy Audit, Y\E/S /NO

Environmental Auditreports(Allyears)

15 e ISOAuditreports YES/NO
e Facilities for Physically challenged E/
16. people(Wheelchair,walkingaidsand YES/NO

wash rooms)

17. | o SeminarHallsforAllDepartment YES/NO

71
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L]
t AFFILIATED T3 UNIVERSITY
A Co-Educational English Me

&

RAJASTHAN

College

/IR COLLEG

18.

o Projector&SystemsinAllClassRooms \’l{S/NO

19

kol

AnyotherobservationbytheAuditors

¢ Podiuminall classroom

YES/NO

NameandSignatureoftheAuditor(s)

1.

v 2

3.

A““\‘\ °a)\t\.4\rr\

fo

Raekha  Baa Sayp Naly

e kWl Q‘“f’ o

fdes

Ml/ﬁreoﬁheln-chnruen
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